Conceptual Design Report Template
     
A Conceptual Design Report is required before the project concept can be reviewed and approved.  

A Conceptual Design Report is a written report indicating:

· A written description of the concept(s) 
· Where the art specifically will be located (provide a map if possible)
· Type of materials expected to be used and in what form (specs if possible)
·  A visual representation of the concept (presented in whatever medium is appropriate)
· Dimensions of the proposed work(s)
· The proposed fabrication and installation process
· Tentative budget (proof of quotes may be requested)
· The proposed project schedule
· Lifecycle and maintenance expectations (longevity, wear of parts and materials, ease of maintenance)
· Confirmation of a two-year, overall minimum, warranty period and a five-year minimum warranty expectation for paint and lighting elements.

The concept report is subject to review.  

A technical review may include team members, such as:

· Commissioning body staff
· Community partners staff
· Public Art Program Staff
· Conservation experts
· Architects and other design professionals
· Engineers (structural, civil, mechanical, electrical)
· Construction experts

A jury review may include:

· Voting selection panel members
· Non-voting technical expertise
· Non-voting public art staff and board members
· Other expertise as determined by the nature of the project

The artist is normally in attendance for the concept review session to present their proposal for the project and answer any questions that stem from the review of the concept.  A project may not move forward until confirmation of approval has been provided in writing to the contracted artist.
This template was created by Calgary Arts Development for use by artists and organizations
