Maintenance and Stewardship Manual Template


Permanent and Temporary Site-Specific Object-Based Artworks

The purpose of this Maintenance and Stewardship Manual and Agreement is to provide an understanding of the requirements to care for the art object itself, the concept of the artwork and its evolution. In order to do so, the Maintenance and Stewardship Manual will:
 
· Identify media used, fabrication process and installation details in the construction of the artwork.
· Outline the artwork‘s maintenance and conservation requirements.
· Describe the artistic concept, intention and how the artwork can change over time.
· Specify the lifespan of the artwork.

Artists are welcome to use this template or produce a customized manual that meets the needs of the specific artwork. The Maintenance and Stewardship Manual will serve as an agreement between the Artist(s) and the Commissioning Body, signed at the time of project completion. 

	Title of the Artwork:
	

	Artist Name(s):
Include contact information
	

	Other Collaborators:
List the other collaborators, provide contact information, and describe the nature of the collaboration(s)
	  

	Date (of completion):

	

	Project Title:
(If applicable)
	

	Artwork Classification/Medium:
Mural, integrated, installation, sculpture, etc.
	

	Artist Statement:
Please provide information about the artwork’s concept, intention and scope. 

For integrated works, outline what is considered to be part of the artwork and what is not.
	  

	Artwork Location:
	



	Components and Materials	Comment by Maureen McNamee: this formatting seems awkward, it suddenly changes from the previous.

Can artwork location join everything on the first page, so this starts as a separate section? And if yes, can you fix that? @Caroline Loewen
Attach specification data sheets for all materials/products used at the end of the manual.

	Primary Medium:
	 

	
	Specifications 
(e.g. composition, alloy, wood species, etc.)
Include product manufacturer and their contact information.
	

	
	Working methods (e.g. welded, cast, carved)
	

	
	Surface finish 
(e.g. patina, polish level, texture)
	

	
	Applied coatings
(e.g. paint system, wax, lacquer, stains, etc.) 
Specify product information in detail, including manufacturer information, product codes, colour names and codes, and application methods.
	

	
	Assembly 
Provide details on all fasteners, hardware, adhesives, etc. 
Include hardware alloy/finish information where applicable.
	

	
	Fabricator 
Include contact information
	

	Electrical/Multimedia:
	

	
	Summary of intended effect
Describe the artistic and/or conceptual intent of the electrical/multimedia component.
	

	
	Products used
Include manufacturer contact information. Product specification sheets and Operations Manuals should be attached at the end of this manual.
	





	Artwork Installation	Comment by Maureen McNamee: could you bump this to the next page @Caroline Loewen

	Site preparation
	

	Footings
(E.g. type of footings, footing depth, etc.)
	 

	Mounting
Provide details of the mounting system that secures the artwork to the footings and/or base
	

	Electrical
Provide information about access panels on-site, locations of drivers, etc.
	

	Installation process
List who installed the artwork and their contact information.
Summarize the installation process. Include safety considerations.
	

	Landscaping
Provide details of any landscaping work done as part of the artwork installation.
How does the landscaping need to be maintained? Who will maintain it?
	







	Lifespan and Maintenance

	What is the intended lifespan of the artwork?	Comment by Maureen McNamee: should this be separated into a new section?
	

	Are there specific maintenance requirements required for the conservation of this artwork?
(E.g. the application or renewal of specific coatings, sealants, replacement of gaskets, etc.)
Specify the lifecycle of these maintenance requirements (i.e. how frequently they are required)
	




	Maintenance and Conservation Agreement
This agreement certifies that the information included in this manual is accurate and complete. The Public Art Program agrees to maintain and preserve the artwork according to the terms outlined in this manual for the duration of the specified artwork lifespan

	Artist(s) Signature(s):
	

	Date:
	

	Public Art Program Conservator Signature:
	

	Date:
	


 
This template was created by Calgary Arts Development for use by artists and organizations

